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Getting Started on RI RED

RI RED HOME PAGE - www.dlt.ri.gov/rired

Welcome to the RI RED interactive Internet system.  Each module in this system is tailored to suit the needs of you, the
user.  Services for Individuals has career planning tools, job specifications, and links to actual job postings and the
Employer Database.  Services for Employers has information for Rhode Island businesses.  Publications links to LMI’s
products and brochures web page. Labor Market Analysis contains economic indicators, unemployment rates, industry and
occupational projections, area profiles, and more.

Below is the RI RED homepage; your journey begins here.  Click on the menu option that best fits you. This guide will walk
you through all menu options and provide you with helpful tips along the way.
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Services for Individuals

Find a Job

Career Steps

netWORKri -
One-Stop Career Centers

Unemployment Insurance

Services for Employers

Recruitment Services

Employer Service Unit

Tax Credits and Grants

Post a Job On-Line

Other Sites Worth Visiting

Handbook & Labor Laws

Temporary Disability Insurance

Workers’ Compensation

Professional Regulation

Labor Standards

hode IslandRR
Oceans of Information at your fingertips

eded
Research   Research      &   Economic Database   &   Economic Database

RI Red Home Services for Employers Publications Labor Market AnalysisServices for Individuals

Register or sign in here!

Home

About this site

Sign In

Labor Market Analysis

Occupational Data

Income and Wages

Economic Indicators

Area Profile

Industry Profile

Occupational Profile
The first step is to identify what type of user
you are,  what you’re looking for, then register
with RI RED.

Are you a Job Seeker or Student?
Employer?
Researcher?

Register or sign in here is at the top of the red
navigation bar on the homepage.



the Internet. When you get to the end of each
page, click on

Fields that have * must be filled in to register.
The personal data you put into the RI RED
registration form is held strictly confidential.
We do NOT sell or share your information with
anyone, nor will we contact you or send you
data you don’t request.  Once you complete the
form, the system will bring you into the main
page of the service for which you registered.
Job seekers, students, and anyone who
registered as an Individual will be brought to
the Services for Individuals homepage.
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Registration on RI RED

We strongly recommend all our customers register before using RI RED.  RI RED can save your
job searches, skills and  individual profiles.  It also allows registered users to apply for jobs directly
from the system. Certain functionality, including skills sets and personal profiles, are not available
unless you register.

Registering is quick and easy.  Select Register or sign in here in the left menu bar. A new screen
will come up with three options. Select option 2 - Create a User ID - click Register.  The box below shows your choices. If you
are using RI RED to help you with a career path, select Individual; if you’re an employer who wants information on the RI labor
market, select Employer; if you’re using RI RED to help you evaluate RI’s economy, select Analyst.

The next two web pages ask for a User Id, a password, your name, address, phone number, email address and where you access

Please sign in or register as one of the following user types listed
below.

Individual - If you are looking for employment, career guidance,
training/education programs, or information on employers.

Employer - If you are looking for industry information, labor market
information, or job applicants for your business.

Analyst - If you are a labor market professional, use this area to access
the data you need to perform in-depth labor market analysis.

This symbol indicates Help.  If you have questions when filling out
the registration form, or anywhere in the RI RED modules,  just
click on the question mark and a pop-up box will appear explaining
what is needed in that particular field.  More advanced help is
available by emailing lmi@dlt.state.ri.us.

RI RED TIP:  Write down and remember your User ID and Password.
LMI Administrative staff can retrieve your user id and password hint, but NOT your password.



My Individual Profile
for Registered RI RED users

Registered RI RED users have access to a personal profile
module which includes the information from their RI RED
registration, along with their skills sets, their search
history and an assessment profile.  None of these options
are available to users who are visiting RI RED as guests.

The Main Profile Page contains main file folders:
1. Personal Profile
2. Search History Profile
3. Assessment Profile

The Personal Profile folder contains three sub-file
folders:

1. General Information
2. Activities
3. Memos

General Information contains the data you entered when
you registered on RI RED, including your name, address,
and email.

Activities is a way to keep track of what you’ve done in
RI RED, and what you may need to do next time you visit.
When you begin using RI RED,  if you click on the Add/
Modify Activities bar at the bottom, a series of questions
will appear to help you begin the RI RED process.  As you
complete tasks in RI RED, you only need to check the
Complete Box to remember that the task has been done.

Memo is a section of RI RED that will allow you to write
yourself notes: interviews you’ve had, information you
need to remember, virtually any piece of data that you
would like to keep can be stored in the memo area.
Simply check the Complete box, then hit the delete key
when you don’t need it anymore.  Memo is also available
in the other sub folders, search history and assessment.  It
is the same option, but accessible from all three.

To add a memo, click the Add a memo button and a box
will appear with a subject line for the heading of the
memo and a Details box for you to write the note in. Once
you finish the note, you can click on the Save button.
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The Search History Profile folder contains four sub-file
folders;

1. Occupations
2. Programs
3. Employers
4. Memo

Occupations contains links back to prior searches you
have run on particular occupations.  Click on the link
and it will return you to the search.

Programs will show you a list of programs you’ve
looked at in RI RED, and like Occupations, you can
click on each to return to that particular program.

Employers retrieves a linked list of Employers that
you’ve recently visited in RI RED.  Again, just a click on
the Employer Name and you’ll return to that employer’s
information.

The Assessment Profile folder contains a break-out of
your job and personal skills.  Jobs Skills come directly
from the information you selected in Step 1 of Career
Tips, Assessing your Skills.  All items that you selected
are listed here.  These items can easily be copied into a
resume. Simply right click on the highlighted items
you’d like to copy, then paste them into a resume (files
can be in Word, Word Perfect, and other software).
Personal Skills are entered directly from the Assessment
Profile and can also be copied from RI RED into a
resume.

To edit Personal Skills, click on the Edit Personal Skills
button at the bottom.  Like the Job Skills, these screens can
be updated as you get training and gain more skills.

RI RED TIP:  Copy your skills from RI RED to your
resume.  Skills taken from RI RED (which utilizes O*NET
skills and abilities) may be hit more often when reviewed

by a mechanical resume reader.



Services for Individuals

This module contains data on occupations including: skills requirements, training providers, occupational profiles, links to actual
job openings and an Employer Database for Rhode Island. The Employer Database contains nearly all employers in the state, and
allows the user to select an area, then obtain a list of employers by industry, area or by number of employees.

1.) Career Services  is the area to visit if
you are interested in analyzing your skills,
changing occupations, or comparing jobs. It
contains in-depth skills sets for analysis and
provides detailed profiles of over 600
different occupations.

2.) Job Seeker Services  is the module you
would use if you are looking for a new job
and know the occupation you want.  Users
can retrieve the latest job postings from
America’s Job Bank, Career Builder and Hot
Jobs. Job Market Trends are also included in
this section as well as the Employer
Database.

3.) Labor Market Services includes Area,
Industry, and Occupational Profiles;
Demographics; and Economic Data.  An
individual would visit this module when
researching an occupation, industry or area.

4.) Education Services  is a great resource
for job seekers looking to retrain for a new
career as well as students getting ready to
prepare for the work force. It contains
Training Providers and Schools, Training
and Educational Programs, Educational Program Completers and Financial Aid for Training. This area links to many schools as
well as pertinent information on the courses they provide.

5.) Other Services provides registered users access to their personal information through My Individual Profile, an area where
they can update their skills, review job searches and change their information.  It also offers a link to the Assistance Center, which
gives them direct email and phone numbers for professional LMI staff.

A new feature of RI RED allows us to add related web links to each module.  Under Rhode Island Related Items, there are
internal and external web links that provide pertinent information not found in the RI RED database.  Each link opens to a new
window so users will not lose access to RI RED once they click. Current links include Unemployment Insurance, netWORKri,
Career One-Stop and more.

This is the Services for Individuals homepage.
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The Career Services page offers users access to Career Tips, Career Explorer, Career Informer, Job Market Explorer and other
valuable external links under RI RED Related Items.

Career Tips is one of the most valuable tools in
the RI RED database. It is easily accessible from
Career Services or directly from the RI RED
homepage. This four step guide walks a user
through a career plan that includes skills analysis
and matching, occupational and industry
profiling, education/training opportunities and
links directly to job openings, applications and
employers.

The four career steps are:

1. Self Assessment
2. Checking the Labor Market
3. Finding Schools and Educational Programs
4. Finding Employers and Today’s Job

Openings

Each step in Career Tips contains the links
necessary for a user to determine an occupational
path, just by reading through the section.

Step 1 - Self Assessment

Do you know what job you’d like to apply
for?  If so, click on Job Seeker Services.
Job Seeker Services is also the final step of
Career Tips.  Go to page 25 for instructions
on Job Seeker Services.

If you’re not sure what occupation you want,
check out the possible jobs you are qualified
for by going through the Skills Analyzer.

If you would like to change jobs, but aren’t
sure what you are qualified for, the Skills
Matching feature will cross-match your skills
with a variety of possible occupations.

This illustration shows the Career Services main page.
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Skills Analyzer
The Skills Analyzer features fourteen major skills categories. The skills selected within each category are matched to determine
occupations for which you may be qualified.  Check each box for skills you have, and continue through each skill type.

Some of the skills categories have subskills.  Go through
each skill and subskills screen, click on each box that
represents a skill you have, then return to the top menu of
skills and go through the next category and subskills
category. You will notice that the skills category that you are
presently working on will be white.

Once you complete all skills and subskills, click on:

A list of all the skills you selected will be listed on the
screen. After reviewing them, click   Continue   or, if you want to add to your skills, select Modify Skills.

Subskills Under Computers and Mathematics

Save Skills and Continue

RI RED TIP:  You can turn on the fly-out
menu option by selecting

Enable Flyouts under Settings

Once you save your skills, you will be able to refer back to your
personal profile, modify the skills as you receive training and use them
to assist you when writing your resume.  The screen below illustrates
the results of sample skills sets that have been completed.  Results are
sorted by Match Level, but you can sort results by double-clicking on
any column header.

Click on an Occupational Title to see an overview of all skills required
for that occupation, including skills you have (they will have a blue
check mark), and skills you need.

Underlined items link you to more information
about the occupation including a detailed
description, what preparation is needed, and the
capability to create a summary, detail or custom
report on the job.

Job Skills Categories, active Skill Set is White
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The Skills Matching tool (under Career Tips, Step 1) allows you to choose an occupation and match the skills for that job to
other similar jobs. This is a great resource for anyone who would like to change their occupation, as it shows other positions
they may be qualified for by analyzing the skills they already have.  To match your current job skills to other jobs, choose an

occupation.  RI RED offers you three search options
here:

1. Search by Keyword

2. Select a Previously Chosen Occupation (if you’re
registered) or

3. Select a New Occupation

Each type of search will produce the same results per
occupation.  Choose an occupation and click on
Continue . Selecting a previous search is only
available to registered users.

A list of skills will come up for the occupation
selected.  If you would like to add these skills to
YOUR skills, make sure the radio button is selected
and click  Continue

Skills Matching
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You now need to choose how closely you’d like your skills to match.
RI RED defaults to Moderately Match your Skills. Check the desired
match and click Continue .

A list of occupations that match your skills will appear.
Click on any occupation that interests you. Once you
click on one of the listed occupations, a list of the
Skills you Match and the Skills Needed will appear.

RI RED TIP:  You can sort any table by any column in RI RED
by clicking on the Column Heading.



You now have the option of finding training, or displaying more information about this occupation. The number of skills you need
to qualify for the job will show you whether or not you
require more training.

When you click on Find training for this occupation, you
will have the option of selecting an area (state, county, town)
then selecting a program of training.  Once you select a
program, you’ll be given a listing of schools/training
providers who offer the courses you need.

Display more information about this occupation will also
give you the option of selecting an area.

Once you select an area, Display more information about this occupation will offer you additional information about the
occupation, including skills, abilities and knowledge required to perform that job; employment; wages and projections; education
and training levels and providers; links to outside resources and actual job openings; and employers who hire that occupation.  It
will also give you the option to view an occupational video of a person performing the job and the ability to print out a detailed,
custom occupational profile using some or all pieces of information.

You will see the   Display more information about this occupation   box on many pages under Services for Individuals. It will
always bring up the same options as explained on the following pages. These are the primary components of the occupational
database and cover over 600 different Rhode Island occupations.  From this page, you can:

 Find actual job openings and employers who may be hiring the position you’re interested in
 Learn about the industries that employ an occupation
 Determine if the occupation is expanding or declining
 See the entry, median/middle and experienced wages this job may pay
 Check out the skills, abilities, knowledge, work styles, and conditions of working in this occupation
 Visit external web links with even more information on the occupation

As you scroll through each step of the Career Tips, you may run into the same data in on a number of pages.  This occurs because
the information is important.  The next few pages will explain each component in the occupational database, as well as how to
obtain the data that is available.

RI RED TIP:  When displaying more information
about an occupation, selecting RHODE ISLAND for
the area will provide the most comprehensive data
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Display More Information
about this Occupation

Find available jobs or employers that may
be hiring

Find required training providers (schools,
other) or education levels

Find projections, wages, and industries as
well as supply and demand of a particular
occupation

Learn all O*NET (Occupational
Information Network) components of a
job including:

- job duties/descriptions
- work activities
- tasks performed
- working conditions
- work values and needs
- occupational video, if available

- skills required for occupation
- licensing information, if needed
- knowledge required
- abilities required
- required experience
- work interests
- work styles

Other information about the occupation
including external web resources, related
occupations as well as the ability to
compare occupations and create a
customized occupation report
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The Jobs Available link will bring up search criteria for you to search
through a number of job banks including America’s Job Bank, Hot Jobs and
Career Builder.  You can search by location, occupation, wage, source and
posting date.  Once you select the criteria, click on the search button and a
listing of jobs will appear.  You can apply on-line for any or all of the

positions that interest you. Simply click on the job title, read
through the description, and if you’re interested, click on the
Display more information on this job   button at the bottom.
This will bring up the actual posting in a new window,
provide you with more information on the position and the
ways you can apply for the job.

Once you apply (or decide not to apply), you can use close the
job window to return to the original job list and repeat the
process of looking through the positions and applying for
them on-line. If you’re a registered user, RI RED will save
your entry to your personal profile page.

Other Search Options adds more criteria to your search
including a search by employer name and job order number.

The jobs available in RI RED are updated daily.  You can
easily search new postings by using the Jobs Posted Within
criteria, which will allow you to search the newest listings in
the database (posted in the last 3 days to the last 14 days).

Employers will give you information on nearly all employers in Rhode Island
including their industry, address, headquarters, contact person, phone number
and web site.  Many job seekers find positions just by contacting employers
who hire the occupations they are looking for.

You can search for employers by location, by keyword/
name, by industry and size.  There is also an advanced
search which offers search by industry sector, sales
volume, location type and employee size range.  Once you
put in your criteria, click on the Search button and the
results will appear on the next page.

You will be able to select an employer, one at a time, and
obtain the information we have in the database.  If the
employer has a web site, you can click on the link, and RI
RED will open a new window to that web address.

Once you finish, use the Back button to return to the main
listing of employers and continue checking out the listing
of employers.

RI RED TIP:  To search for employers in nearby
Massachusetts and Connecticut, go from Services for

Individuals to LABOR MARKET ANALYSIS and
select Search Employers.
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Jobs and Employers
(available in steps 1 and 4 of Career Tips, and under Job Seeker Services in Services For Individuals.

Employers are also available under the Services for Employers and Labor Market Analysis modules of RI RED)



Education and Training
(available in step 3 of Career Tips and in Education Services in Services for Individuals;

also from Services for Employers module of RI RED)

The Training Programs link will bring up schools which
offer training on the occupation you’ve selected.  For this
example, we used Accounting.  A list of schools, along with
their location will come up when we click on the program
title.  You can link to the schools by clicking on their name,
and then on their web address.

A new window will open to the school’s web site.  Once you
finish with the first school, you can continue through the list
to any or all that interest you.

RI RED provides basic information on the colleges, universities, career
and technical schools, including address, contact, type and programs.

Preferred Education Level  provides you with
the recommended amount of training needed to be
qualified to perform a certain job. Once you select
this icon, the next page will bring up the Typical
Education Requirements, the Education, Training
and Experience, the Currently Advertised
Education Requirements for the occupation (in our
example, we used Accountant again), as well as
the Description of Training and Qualifications
for Accountants and Auditors.

This piece of the database can help you
determine whether you have enough training
and experience to pursue this occupation.

Once you’ve read through the material, you
can print this page to a printer, if you want,
then select:

OR
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Labor Market Data
(available in step 2 of Career Tips and in Labor Market Services in Services for Individuals; also from Labor Market

Services in  Services for Employers; entire Labor Market Analysis module contains similar data )

Future Employment Outlook  gives you long-term
employment projections and long-term projected annual
openings for the occupation you’ve selected.

Wages provides
hourly, annual,
currently advertised
(if available), and
national wage rates.
It also gives the entry,
median (middle), and
experienced wages.

If an advertised wage
rate is available, RI
RED offers a links to
the job orders that are
publishing those
wages.

Industries shows the industry titles that employ
the position you’re researching. Once you know
the industries, you can click on Employers and get
a list of companies you can contact.

This screen image shows a portion of the Industries that employ Accountants
and Auditors.

Supply and Demand  will show you National
information on the supply and demand of the
occupation you are researching.
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Nature of the Work
(available from DISPLAY MORE INFORMATION ABOUT THIS OCCUPATION bar )

Most items under Nature of Work come from the O*NET (Occupational Information Network) classification system.  When you
click on them, they provide a listing of job characteristics, including the work activities, working conditions and tasks involved
with the occupation.

Job Duties/Description provides a summary of the job
duties of each occupation, plus an extensive description of
the work performed for a specific job.

Work Activities is a table that lists and ranks the importance
of each work activity performed on a specific job, and
provides a brief description. You can click on the individual
work activity to find a more detailed explanation of the
importance of that activity.

Tasks offers a table that lists the typical tasks performed by
the occupation you’re researching.  These are tasks you
should be able to perform to do this specific job.

Working Conditions lists, describes and ranks by importance the working conditions of a specific occupation. Items included in
this list may include environmental factors of the job, sitting/standing requirements, and repetitive tasks.

Work Values and Needs will give you a list of values and needs that are typically important to employees in the occupation you
are researching. It also provides a description and a ranking of each.

Occupational Videos allows you to view a short movie clip of a person actually performing a specific job.  You will need a
media player to access and view the video.

Job Requirements
(available from DISPLAY MORE INFORMATION ABOUT THIS OCCUPATION bar )

Skills Required  lists and describes the skills requirements,
ranked in order by importance, for an occupation.

Licensing Information lets you know whether the job requires a
license, as well as the agency who licenses and what is required
to obtain a license.

Knowledge Required gives you the most common
knowledge categories, in order of importance, required by a
specific occupation.

Abilities Required shows the abilities and their descriptions,
ranked in order of importance, that are required in order to
perform an occupation.

Required Experience  illustrates how much and what type of
experience is required by employers to be qualified for a
specific job.

Work Interests lists the common work interests
attached to occupations, including a description and
a rank by importance.

Work Styles shows and describes the typical work
styles/personal characteristics, ranked by
importance, that an individual should possess to
perform the occupation.
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Other
(available from DISPLAY MORE INFORMATION ABOUT THIS OCCUPATION bar )

External Web Resources lists numerous outside web links that
can provide you with more information on the occupation and
occupational group that you are researching.  Each link opens to
a new window, so you can go through it, then return to the
original list in RI RED.

Related Occupations gives you a list of jobs that closely relate
to the one you’re researching, as well as an overview of each.
Each occupational title is linked to more information on that
particular job.

Occupational Comparison allows you to look at the
wages, job projections and other characteristics of
two jobs at the same time.  RI RED offers four
options to select an occupation to compare with:

Option 1 - Select a Similar Occupation (from a given
    list); this would be the best way to search if
    the occupation is closely related to the one
    you’re currently researching

Option 2 - Search for an Occupation by Keyword

Option 3 - Select a New Occupation (from an
    occupational group or from a detailed
    occupational list)

Option 4 - Search by O*NET Code

Once you select an occupation, click Continue or
Search (depending on the option you’ve used to
search).  You will get an overview of both
occupations, including job summaries, duties and
descriptions, wages and job projections, industries,
and occupational videos, if available.

These comparisons are useful if you’re undecided
about what jobs you’re interested in, as well as if
you’re looking for a change in occupations.

Once you review the information contained in the
comparison, and you reach the bottom of the result
page, you’re prompted to either display more
information about either occupation, compare your
occupation to another occupation, or simply select
another Career Service. RI RED TIP:  A more thorough comparison of Occupations can

be found in the Labor Market Analysis module.

Compare Industries and Compare Areas is also available from
Labor Market Analysis.
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Custom Occupation Report allows you create your own customized Occupational Profile from the data contained in the RI
RED Occupational database.

When you click on Custom Occupation Report, you
will get a screen that categorizes the information we
have in our occupational database:

- Education and Training
- Labor Market Data
- Nature of the Work
- Job Requirements
- Other Related Occupations

Under each heading, there are check boxes; simply
put a check into any box of information you’d like to
include in your custom report by clicking on that box.
The green checks you see in the illustration on this
page are the defaulted items that RI RED selects for
you; you can click off these if you DO NOT want
them included in your report.

Once you’ve selected all the data you want included
in your report, click on the View Report  button at the
bottom. This will bring up your custom report, which
can be printed or copied and pasted into another
program by right-clicking on your selected data.
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Step 2 - Checking the Labor Market

Back to Career Tips....Step 2, Checking the Labor Market

Once you’ve completed Step 1 - Self Assessment, you need to determine if the occupation you’ve selected fits your
needs.  Step 2 - Checking the Labor Market will help you do this. There are three components in Step 2: Job Market
Explorer, Career Informer, and  Labor Market Services.

Job Market Explorer analyzes occupational
data including necessary experience, wages
and job projections.

Career Informer gives you a brief overview
of the duties, job openings, wage and
industry data.

Labor Market Services contains Area,
Industry and Occupational Profiles, along
with Labor Market Facts, a Frequently
Asked Questions page.

Job Market Explorer first asks you to select a geography. We recommend you select Rhode Island. The Job Market
Explorer will help you analyze occupations in the state area based on criteria you select. It will then ask you to follow
three steps:

Step 1. Select an Occupational Group
Step 2. Select an Education and Experience Level
Step 3. Enter Wage Requirement - select the lowest wage you’re willing to receive

Once you fill out the criteria, a table will be produced from your inputs.  For our example, we used the following criteria:

1. Occupational Group - Business and Financial
Operations Occupations

2. Education - Bachelor’s Degree

3. Wage Requirements - Any

Use the drop down arrow to scroll through your options and
click on the criteria you’d like to select.

RI RED TIP:  Always leave Wage Requirements on  ANY  to
maximize your search results.

Setting a wage criteria can lower your search results.

Once you’ve entered your criteria, click on the Continue button.
Your results will appear in a table on the next page.
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Here are the results from our search from the previous page: Clicking on any underlined Occupation in the first column
will bring you to a brief summary of that occupation as well
as bring you into the Display More Information about this
Occupation screen. Clicking on any column heading will sort
the table by that column.

Below the table, you will find buttons to change the way the
wages are displayed (annually or hourly), as well as the
number of records you’d like to view per page, the option to
Change Areas, Change your original criteria or a Print View.

Once you’ve finished, click, “Select another Career
Service” to return to the Career Services main page.

Career Informer, the second component in Step 2, Checking the Labor Market, provides you with similar occupational data, but
also contains O*NET skills and abilities, a link to current job openings, and industry information.  To begin, you need to
select an area.  We recommend you select Rhode Island.  You will be given four ways to select your occupation: by
keyword, from a previously chosen occupation, from a detailed occupational list or by O*NET code.  If you know the
exact occupation, type it in under Option 1 - Search for Occupation by Keyword.  Once typed in, click on the Search
button.  We typed Accountant for our search. This brings up a list of occupations that closely matches the one you
typed in.  From this list, click on the underlined occupation that you’d like to search. Here is the list we got from our search of
Accountant.

Once you click on the occupational title, the
Career Informer page comes up with various
pieces of information on the occupation, including
job duties, jobs available, projected employment,
wages and industries that hire that particular job.
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Labor Market Services is the last link in Step 2, Checking the Labor Market.  It is also available from the right side red menu
bar.  Labor Market Services has four components: Labor Market Facts, which is a Frequently Asked Questions page; Area Profile;
Industry Profile; and Occupational Profile.  Labor Market Facts contains  information like, “What are the highest paying jobs?”,

“What are the fastest growing jobs?”, and “Who are
the largest employers?”.  The next page requires
you to select an area, using maps.  Once you select
the area, the answer will appear in table format.

For our example here, we clicked on What is the
unemployment rate in an area?  We selected State
of Rhode Island for our area.  The table below
supplied the answer to the original question for the
most current data available.  Click on the blue bar
at the bottom to bring you back to the Labor Market
Facts page.

Area Profile, the second option under Labor Market Services, provides an overview of Rhode Island, its cities and towns,
counties, and Workforce Investment Areas.  Simply click on the map (the Town map offers both cities and towns), and a brief

overview of the area will be displayed.  For our example here, we clicked on
the Town map, then selected Cranston. From the overview page, we can now
either display more information about this area, or go back to the Labor
Market Services page using the blue buttons at the bottom of the page.
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Industry  Profile will provide you with an overview of any Rhode Island industry, including employment, occupations related to
the industry, and other pertinent information. Once you select Industry Profile, the same maps will appear.  Click on the map of
your choice, then you will be asked to choose an industry.  RI RED offers you two ways to choose an industry; by keyword, or by
selecting from a detailed list. For our example, we typed in Manufacturing, then clicked on the blue  Search  button. We are then

prompted to select an industry within the Manufacturing sector.  From here,
we chose Accessories and Other Apparel Mfg and clicked on  Continue .

RI RED used the North American Industry Classification System (NAICS) coding structure to drill into the numerous industries in
the database. Here is the data we retrieved from our example.
If you’d like more information on this Industry, click on the
blue   Display more information about this industry button,
or Select another Labor Market Service, the other blue button
below.  Selecting Display more information about this indus-
try will bring you the entire Industry database.

Jobs Available shows the job openings in the industry.

Employers gives you a list of RI Employers in that industry.

Future Employment Outlook offers job projections.

Number of Firms and Workers shows RI current employment
for the industry.

Average Weekly Wage  provides the weekly wage, if available,
for the industry.

Areas Where Found shows the locations of the industry.

Staffing Patterns gives occupational details of the industry.

Industry Description provides a detailed explanation of the
industry.

Industry Comparison allows you to compare two industries.

Detailed Report offers you a customized, printable report on
the industry.
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Occupational Profile, the last component in Labor Market Services, provides you with access to the RI RED Occupational Data.
Like the other profiles, you are first asked to select an area from the maps offered: State, City/Town, County, or Workforce
Investment Area. Once an area is chosen, you are given four options to search for Occupations: by typing a keyword, by selecting
a previously chosen occupation (if you’re registered and have conducted a prior search), by detailed occupational list, or by
O*NET code. Under each option is a blue button, either Search or Continue .  How you conduct your search determines which
button you should click. For our example, we used option 1, and typed in Nurse then clicked on the Search button.

The next screen contains a list of occupations which match the one
we typed.  We clicked on Licensed Practical and Licensed
Vocational Nurses.  This brought us to the Occupational Profile page.

The Occupational Profile page contains the job duties, the job
openings for the exact job title and closely related job titles, wages,
employment projections and industries that hire the occupation. Not
enough information?  Click on the Display more information about
this occupation button at the bottom of the page for access to all the
information on Occupations in the RI RED database.  For an
overview of the Display more information about this occupation
options, please refer back to page 10 of this manual.
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Now that you’ve assessed your skills, and checked the Labor Market, you’re ready to research education and training programs to
prepare you for that occupation.  Step 3, Finding Schools and Educational Programs, has three main modules: Educational
Services; Training Providers and Schools; and Training and Educational Programs.

Step 3 - Finding Schools and Educational Programs Educational Services actually contains the
other two links in Step 3, plus Financial Aid,
Program Completer and RI RED related
information.

Training Providers and Schools contains
information on all RI colleges, universities,
career and technical schools. Once clicked, you
will be asked to select a map (state, city/town,
county or Workforce Investment area).  We
recommend you select state of Rhode Island.
You are then given two search options; search
by Keyword or All Providers.

If you’re interested in a particular provider, you can type
the name of it in Option 1, then click the Search  button
If you’d like to see the entire list, click on Option 2, All
Providers.  The table containing all the schools is sorted
alphabetically, but you can click on the column headings to
sort the schools if you prefer them to be sorted by city or
by zip code. Each school title is linked to another page
which gives more information about the school including a
live web link, address, program and contact information.

Training and Education Programs will provide you with almost
the same data results, only instead of searching just for schools, you
search for schools by programs they offer. Begin by selecting a
map.  We again recommend selecting the state.  From here, you will
be given two search options, Program Title or Keyword, or
Occupation.
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Searching by Program Title or Keyword will bring up two
new search options; Option 1 - Training or Educational
Program Category or Option 2 -  typing in a Keyword.  Option
1 is a drop-down box that will let you select programs from a
list of program categories.  Option 2 allows you to type in a
Program Keyword and search from there.

Searching by Occupation will bring up four search
options shown below: search by Occupation/Keyword;
search by Previous Occupation (if you’re registered and
have search history); select a New Occupation, or search
by O*NET.

No matter how you decide to search, the results will be the
same; a listing of educational providers who offer training on
the program/occupation you’ve searched.  Here is an example
of the result of a search for Accounting.

Each provider name in the table is linked to a page with more data about the particular program that matched your criteria. When
you click on the program name, it links you to information about the school including the address, phone, contact and web site.
From here, if interested, you can contact the school to determine admissions and program requirements, courses, costs, and other
information about the program.
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Education Program Completers provides you with
the number of graduates by program for the past year.
This is useful data, as it gives job seekers an idea of
what the labor market looks like for a given school year,
in terms of competition.

There are four options for searching for program
completers; by typing a Keyword; by using a Previously
Chosen Occupation (if you’re registered); by using an
Occupational List; or by O*NET code.  Once you select
the occupation, you will get a listing of completers by
program type (Bachelor’s, Master’s, etc.) by program.
The illustration below shows completers for Accounting
for 2005.
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You can also visit RI RED’s Financial Aid for Training
page for a web site listing of Rhode Island state and federal
agencies that can provide scholarship and grant money for
education. Some of these sites will allow you to apply for
funds directly from the web. Financial Aid for Training is
a link available under Educational Services.



Step 4 - Finding Employers and Today’s Job Openings

The last Career Tip Step is Step 4 - Finding Employers and Today’s Job Openings. The link here brings you into Job Seeker
Services. Job Seeker services has three major features; Find Job Openings, Job Market Trends and Employers.  The RI RED
Related Items include links to outside resources including DLT’s netWORKri web site, state job vacancies, web sites to assist
with resume preparation, external job search sites and newspaper postings.

Find Job Openings is the first component in Job
Seeker Services.  Once you click on it, a
selection of maps comes up.  You can search for
jobs in the State, by county, by cities and towns
and even by radius around a zip code. After you
select a geography, quick search criteria will
appear. This includes keying in occupational
title, or search by occupational group.

Search criteria also contains minimum acceptable
salary, job source and posting date.  Jobs on RI
RED come from America’s Job Bank, Yahoo Hot
Jobs and Career Builder.  Posting date allows you
to search jobs by the date they were posted, from
the past three days to the past two weeks.
Advance Search criteria will let you search jobs
by Employer as well as by job order number.  To
run an advanced search, click on the Other Search
Options Continue button. To run a regular search,
choose your criteria and click on Search.

For our search, we typed in Accountant, selected Jobs Posted within
the last three days, and hit Search.  The result contained 38 postings.
Here is a sample of the screen:

Employer names have been omitted from this screen for confidentiality.

Career Tips....Step 4, Finding Employers and Today’s Job Openings
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If you’re interested in the job and want to see more information
and apply for the job, scroll to the bottom of the page and click
on Display more information on this job.

The job posting will open a new window to the job bank where
the position was originally listed.  You can apply directly from
that window then return to the original job list in RI RED.
Find a Job is also accessible directly from the RI RED
homepage as well as from the Display more information about
this occupation page (see page 11 of this manual).

Jobs are listed alphabetically, but like most RI RED tables, they
can be sorted by any column heading.  When you click on a job,
a new page will open with more information on that particular
position, including job description, skills needed and licensing
requirements.

RI RED TIP:  Limit entering criteria when
searching for jobs; you will get more results.

Using criteria, like Minimum Acceptable Salary,
will limit the number of positions

your job search will give you.

Job Market Trends, the second option in Job Seeker Services offers you
employment estimates, wage data and more on the occupation you’re
researching. Once you click on Job Market Trends, you will be asked to select
an area. For our example we selected Rhode Island.  You are then given four

options to search occupations; by typing a keyword, by a previously selected occupation (if you’re a registered user), by
occupational list or by O*NET code. For our example, we typed in nurse in option 1.
You are then asked to select an occupation from an occupational list.
We chose Licensed Practical and Licensed Vocational Nurses. Once
we clicked on that occupation, the next page gives us the summary of
job duties, the wage rates, long term projected employment and
O*NET job requirement skills. At the bottom of the Job Market
Explorer page is the Display more information about this
occupation button so you can continue researching the job if you need
more data. Or, if you have enough information, you can go back and
select another Job Seeker Service by clicking on that button.
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Employers is the third component of Job Seeker Services.  Information on this
section is also discussed on page 11 of this manual because it is also part of
Display more information about this Occupation. Employers offers
information on nearly all employers in Rhode Island including their industry,
address, headquarters, contact person, phone number and web site.  Many job
seekers find positions just by contacting employers who hire the occupations
they are looking for, or by targeting the industry where they would like to work.

Once you click on Employers, you are asked to select a
geography.  You can search for employers by location, by
typing in the Employer Name or Keyword, by industry and
size.  There is also an advanced search which offers search
criteria for industry title, sales volume, location type,
sector entity (State, Federal, etc.) and employee size range.
Once you put in your criteria, click on the Search button.
For our search below, we did an advanced search using
Labor as our keyword and sector entity as State.

RI RED TIP:  To search for employers in nearby
Massachusetts and Connecticut, go from Services for

Individuals to LABOR MARKET ANALYSIS and
select Search Employers.

This is a partial result from our search. From this screen you will be able to select an employer, and obtain the information we
have in the database.  If the employer has a web site, you can click on the link, and RI RED will open a new window to that web
address. Like most RI RED tables, the Employer Results table is sortable by column. Once you go through each employer, use the
Back button to return to the employer search criteria if you want to run another search, or click the blue
Select another Job Seeker Service  button at the bottom of the page.

Like all databases, occasionally information is outdated, missing or incorrect. At the bottom of each employer’s contact page,
there is an email contact for InfoUSA, the company that maintains the Employer Database.  Please use this contact to report
correct or incorrect employer information. The Employer Database is updated twice a year.
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RI RED Related Items
You will find RI RED Related Items on the Services for Individuals homepage, as well as below main menu options under Job
Seeker Services, Career Services, Education Services and Labor Market Services.  This space contains links of interest to those
using each specific section of RI RED. Most of these links open to new windows. If there is something you would like to see us
add to this space, please send an email to lmi@dlt.state.ri.us.  We have creative control of this area and can add and remove links
as needed.

Under Services for Individuals:

Under Career Services: Under Job Seeker Services:

Under Education Services: Under Labor Market Services:



The Services for Employers module contains two of the same components as Services For Individuals: Education Services and
Labor Market Services, plus a Recruitment Services section geared to help employers find new workers. In RI RED Related
Items, there are links to DLT’s Employer Service Unit as well other useful resources.

Recruitment Services contains two main
items: Candidate Search and Job
Market Trends. The Candidate Search
option links employers to sixteen
different external sites where they can
search on-line for resumes from potential
employees.  Each opens to a new window.
Links include Monster Recruiter, Career
Mag Resume Search, Job-Link Resume
and many more.

Job Market Trends offers the employer
an occupational profile like the one
provided in Services for Individuals.  You
are asked to select a geography, then
given options to search for occupations
by keyword, from an occupational group
or detailed occupational list, from a prior
search (if you’re registered as an
employer) and by O*NET code.

Once you select an occupation, you will
be directed to an occupational profile
which includes the wages, job duties and
work experience required for the
occupation.  For more information on Job
Market Trends, refer back to page 26 of
this manual.

Services For Employers

Rhode Island RED page 31

This is the Services for Employers homepage.

Employers can connect with the Employer Service Unit, post a job order
and download/print Required Employment Posters free from these Rhode
Island Department of Labor and Training links.



The RI RED web database application was developed by Geographic Solutions, a Florida based company that provides Virtual
Labor Market Systems (VLMI) and Virtual One-Stop (VOS) systems to many states and Workforce Investment Areas across the
country.  While each web application is designed differently and contains different features, you can access any of them freely
from the Internet.  Below is a list of VLMI and/or VOS systems from other states and regions. They can be used to find
information similar to what is available in RI RED.

Alabama - Regional Virtual One-Stop ......................................................... www.alabamavos.org
Alabama - Labor Market Information ......................................................... www2.dir.state.al.us
Alaska - Job Center Network ....................................................................... www.jobs.state.ak.us
Arizona - Virtual One Stop .......................................................................... www.arizonavirtualonestop.com
California Workforce Investment Area Sites:
    Monterey County ...................................................................................... www.onestopmonterey.org
    Long Beach County .................................................................................. https://vos.longbeach.gov
    Santa Ana County ..................................................................................... www.santaanaworkcenter.org
    Santa Cruz ................................................................................................ www.santacruzvcc.com
Florida - Employ Florida ............................................................................. www.employflorida.com
Georgia - Explorer ....................................................................................... http://explorer.dol.state.ga.us
Hawaii - Hire Net ......................................................................................... www.hirenethawaii.com/default.asp
Illinois - Workforce Information Center ...................................................... http://wic.ilworkinfo.com
Indiana - Work One ..................................................................................... www.workonesouthern7.com
Louisiana - Louisiana Works ....................................................................... www.ldol.state.la.us
Louisiana - Reclaiming Louisiana’s Workforce .......................................... www.voshost.com
Maine - Employment Info Guide ................................................................. www.state.me.us/labor/lmis
Mississippi - Virtual LMI System ................................................................ http://mesc.virtuallmi.com
New Mexico - Workforce Connection.......................................................... www.jobs.state.nm.us
New Mexico - LASER ................................................................................. http://laser.state.nm.us
North Dakota - North Dakota Works .......................................................... https://onestop.jobsnd.com
Oregon - Virtual One-Stop ........................................................................... www.tocowa1stop.org
Pennsylvania - Work Stats ........................................................................... www.paworkstats.state.pa.us
Tennessee - The Source ................................................................................ http://thesource.tnui.net
Virginia - Velma ........................................................................................... http://velma.virtuallmi.com
Washington DC - Virtual One-Stop ............................................................ www.dcnetworks.org/
West Virginia - Workforce .......................................................................... www.wvlmi.com

Interested in Relocating or Checking Labor Markets in Other States?

We hope you have found this booklet helpful.
If you have any questions, comments, suggestions, or

need technical assistance with RI RED, please contact us.

Labor Market Information Unit
Rhode Island Department of Labor and Training

1511 Pontiac Avenue, Cranston, RI 02920
Phone (401) 462-8740  |  Fax  (401) 462-8766

E-mail lmi@dlt.state.ri.us
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Glossary

America’s Labor Market Information System (ALMIS) - A dynamic database system that produces high-quality, standardized
labor market information and tools in a variety of media and formats for use by job seekers, employers, and workforce
development professionals. www.almisdb.org

Bureau of Labor Statistics (BLS) - An agency within the United States Department of Labor, this organization is the principal
federal data-gathering agency in the field of labor economics. BLS collects, processes, analyzes and disseminates data relating to
employment, unemployment, the labor force, productivity, prices, family expenditures, wages, industrial relations and
occupational safety and health. www.bls.gov

Department of Labor and Training (DLT) - Provides a wide-range of services for Employers and Job Seekers, including
distribution of Unemployment Insurance (UI) and Temporary Disability Insurance (TDI) Benefits, Workers’ Compensation
Benefits, Workforce Development Services, Employer Services, and Labor Market Information. www.dlt.ri.gov

Employer Service Unit (ESU) was established to provide the business community with information on the services, programs,
and grant opportunities offered through the RI Department of Labor and Training. There are ten Employer Service
Representatives (ESR’s) who meet with employers, individually or in groups, to offer assistance and answer any questions
regarding RI Department of Labor and Training programs and services. www.dlt.ri.gov/esu

Labor Market Information (LMI) - The central resource for data on job seekers, employment, unemployment, changes in
industrial structure, technological changes, conditions of employment, wage rates and other related data.  The LMI Unit of the RI
Department of Labor and Training is responsible for updating and maintenance of RI RED, as well as collection and
dissemination of RI statistical data.     www.dlt.ri.gov/lmi

North American Industry Classification System (NAICS) - System of classifying business establishments, which is used by
the United States, Canada, and Mexico. NAICS is an industry classification system that groups establishments into industries
based on the activities in which they are primarily engaged. It is a comprehensive system covering the entire field of economic
activities, goods producing and service producing. There are 20 sectors in NAICS and 1,179 industries in NAICS in the United
States. www.dlt.ri.gov/lmi/es202/naics/naics.htm

netWORKri  - Rhode Island’s One-Stop Career Center System, a partnership of professional labor, training, and education
organizations. There are six netWORKri Centers conveniently located throughout the state where jobseekers and employers are
matched through quality employment programs and services.  Jobs seekers and employers can benefit from services provided by
netWORKri staff.  www.networkri.org

Occupational Employment Statistics (OES) Program  - Provides industrial staffing patterns, occupational employment
estimates and occupational wage rates. Approximately 2,500 RI employers are surveyed each year with a request to provide the
number of workers by wage range for each occupation in their employ. Once data are tabulated, they become the basis for Rhode
Island’s Occupational Wage Report and Rhode Island industry and occupational projections. www.dlt.ri.gov/lmi/oes.htm

O*NET (Occupational Information Network) - Provides a common language for defining and describing occupations. The
Standard Occupational Classification (SOC) system provides the foundation for the O*NET coding system and is used by all
statistical agencies to classify workers into occupational categories for the purpose of collecting, calculating, and disseminating
occupational information. www.dlt.ri.gov/lmi/pdf/onet.pdf
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Your RI RED Notes
(Please use these pages for your personal notes on RI RED including  any contacts you make,

shortcuts you discover, and other career goals you achieve.)
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